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1. Petitions 

 

1.1 E-File Petition 

Before filing a petition few things are mandatory to perform by the admin :- • Respondent mapping 

should be done before filing petition. 

When user logs in to the MPERC application, the list of accessible displays along with the count of 

draft petitions, petitions under scrutiny, current petitions and disposed of petitions. 

 

 

Figure : Users Dashboard 

To file a new petition user needs to click on Petitions -> E-File Petition (New) link from the menu bar 

screen.  

User needs to provide following information related to the petition that he is going to file. 

 General Information 

 Respondent Details 

 Petitioner Details 

 Court Details 

 Related Petitions 

 Identical Petitions 

 Prayer 

 Attachments 

 Filling Fees 

 Asset Details 

 Check List 

 Summary 

 Print Reports 



User can fill these forms in any sequence by clicking on the tabs on the top or can navigate in the same 

sequence by clicking next or previous button at the bottom of the form. 

Please note that if tabs are clicked, any -----------------------------------------------------------------------

information modified on the form will not be saved. 

User can fill the information in any number of iterations. On the first save the reference number for the 

petition under filing process will be generated. Reference Number will be sequence number that 

restarts with 1 on the change of a Calendar year. 

User can modify the draft petition by clicking on the reference number or by searching the same 

through reference number search. 

1.1.1 General Information 

All the basic details related to petition like petitioner name, respondent name, petition type etc. are 

captured in this screen. 

 

 

Figure : General Information 

 

Sr.No Field Name Display  Type Data Type 
Mandatory 

Remarks Remarks 

1 Petitioner/Applicant Name Dropdown List Character Yes   

2 Add Petitioner Checkbox Character No   

3 Other Petitioner Name Textbox Alphanumeric No   

4 Respondent Name (Main) Dropdown List Character No   

5 Total Number of Respondents Textbox Alphanumeric Yes 
1 to 3 
Characters 

6 No Respondents Checkbox Character No   



7 Petition Type Dropdown List Character Yes   

8 Sub Petition Type Dropdown List Character Yes   

9 Subject Textarea Alphanumeric Yes   

10 Brief of Petition Textarea Alphanumeric No   

11 
Nature of Business(relevent to 
Petition) Dropdown List Character No   

12 Act Involved Dropdown List Character Yes   

13 Under Section Textbox Alphanumeric Yes   

14 Sub Section Textbox Alphanumeric No   

15 Regulation Dropdown List Character Yes   

16 Keywords Dropdown List Character No   

17 Petitioner Advocate Name Dropdown List Character No   

18 Petitioner Nodal Person Name Dropdown List Character No   

 

1.1.2 Respondent Details 

Respondents related details are captured in this section. User can add more than one respondent in a 

petition. 

 

 

Figure : List of respondents 

All the added respondent are displayed in the above screen. To add a new respondent user can click on 

"Add Respondent" link. On clicking this link following screen will be displayed. 

 



 

Figure : Add respondent not registered 

On clicking "Save" button all the added respondents will be displayed in the respondent list. 

 

Sr.No Field Name 
Display  

Type Data Type 
Mandatory 

Remarks Remarks 

1 Respondent Name Textbox Alphanumeric Yes   

2 Address Textbox Alphanumeric Yes   

3 State 
Dropdown 
List Character Yes   

4 City 
Dropdown 
List Character Yes   

5 Pincode Textbox Numeric Yes 6 Digits 

6 

Click Here For 
Correspondence 
address being same as 
permenent address case Checkbox Character No   

7 
Correspondence 
Address Textbox Alphanumeric Yes   

8 Correspondence State 
Dropdown 
List Character Yes   

9 Correspondence City 
Dropdown 
List Character Yes   

10 
Correspondence 
Pincode Textbox Numeric Yes 6 Digits 

11 Landline Number Textbox Numeric Yes 
11 Digits with STD 
Code 

12 Mobile Textbox Numeric No 10 Digits 

13 Email Address Textbox Alphanumeric Yes   

 



1.1.3 Petitioner Details  

All the Petitioners will be captured in this tab. User can more than one petitioner details. 

 

 

Figure : Petitioner Details List 

 

To add new petitioner detail click on “Add Petitioner” link. On clicking on “Add Petitioner” screen, Filing 

– Petitioner Details screen will be displayed. 

 

 

Figure : Add Petitioner Details 



Sr.No Field Name 
Display  

Type Data Type Mandatory Remarks Remarks 

1 Represented By Texytbox Alphanumeric     

2 Select Checkbox      

 

1.1.4 Court Details 

All the lower / higher court details will be captured in this tab. User can add more than one court details. 

 

 

Figure : Court Details List 

 

To add new court detail click on "Add Court" link. On clicking "Add Court" screen, Filing - Court Details 

screen will be displayed. 

 



 

Figure : Add Court Details 

 

Sr.No Field Name Display  Type Data Type 
Mandatory 

Remarks Remarks 

1 Agency Type Radio Button Character     

2 Authority Name Textbox Alphanumeric Yes   

3 Authority Type Dropdown List Character     

Court Case Details 

4 Type Textbox Alphanumeric Yes 
1 to 8 
Characters 

5 Number Textbox Alphanumeric Yes   

6 Year Dropdown List Numeric Yes   

7 Order Type Radio Button Character     

8 Order Type Calender Numeric     

9 Upload Order 
Dropdown List & 
Textbox Character     

 

 

 

 

 

 

 

 

 



1.1.5 Related Petitions 

On clicking "Related Petition" tab, related petitions list will be displayed. 

 

 

Figure : List of Related Petitions 

 

On clicking "Add Related Petition" add related petition screen will be displayed. 

 

 

Figure : Add related petition 

 

 



Sr.No Field Name Display  Type Data Type Mandatory Remarks Remarks 

1 Petition Type Dropdown List Character Yes   

2 Number Textbox Numeric Yes   

3 Year Dropdown List Numeric Yes   

 

On clicking "Search" button, entered petition will be validated, if such petition exists then the same will 

be displayed as in the below screen :- 

 

 

Figure : Search Petition 

On clicking "Save" button searched petition will be added as related petition and control will come back 

to list screen. 

 

 

 

 

 

 

 

 

 

 



1.1.6 Identical Petitions 

On clicking "Add Identical Petition" add identical petition screen will be displayed. 

 

 

Figure : List of Identical Petitions 

 

On clicking "Add Identical Petition" add identical petition screen will be displayed. 

 

 

Figure : Add Identical Petitions 

 



Sr.No Field Name Display  Type Data Type Mandatory Remarks Remarks 

1 Petition Type Dropdown List Character Yes   

2 Number Textbox Numeric Yes   

3 Year Dropdown List Numeric Yes   

 

On clicking "Search" button, entered petition will be validated, if such petition exists then the same will 

be displayed as in the below screen :- 

 

 

Figure : Search Petition 

On clicking "Save" button searched petition will be added as identical petition and control will come 

back to list screen. 

 

 

 

 

 

 

 

 



1.1.7 : Prayer 

On clicking "Prayer" tab prayer list will be displayed. This tab provides provision to add the Prayers 

associated to the petition under filing process. User can view and edit previously added prayers from the 

list. 

 

 

Figure : Prayer List 

 

On clicking "Add Prayer" following screen will be displayed :- 

 

 

Figure : Add Prayer 



User enters prayer description and clicks on "Save" button. On clicking "Save" button prayer will be 

saved and control will come back to prayer list screen. 

 

Sr.No Field Name Display  Type Data Type Mandatory Remarks Remarks 

1 Description Textarea Alphanumeric Yes   

 

1.1.8 Attachments 

On clicking "Attachment" tab attachment list will be displayed. This tab provides provision to add the 

pdf / excels / word files associated to petition. User can view previously added attachment from the list. 

 

 

Figure : Attachments List 

 

 

 

 

 

 

 

 

 

 



On clicking "Add Attachment" following screen will be displayed. 

 

 

Figure : Add Attachments 

In the Attachments screen, attachment of petition document in (word format and pdf format) and 

Affidavit in pdf format is mandatory. All other documents are not mandatory but Memo of 

Authorization, Fees form, Forms (for tariff petition) should be in pdf, word or excel file format. On 

clicking "Upload" button documents will be saved and control will come back to list screen. 

 

 

 

 

 

 

 

 

 

 

 

 

 



1.1.9 Filling Fees 

To file a petition in MPERC, fee has to be paid. Fee is calculated automatically based on the "Petition 

Type" On clicking "Filing Fees" tab, following screen will be displayed. 

 

 

Figure : Filing Fees 

 

Sr.No Field Name Display  Type Data Type Mandatory Remarks Remarks 

1 UTR No Dropdown List Character Yes   

2 Calculated Textbox Numeric     

3 Surcharge Textbox Numeric     

4 Total Fee Textbox       

5 Fee paid Textbox       

6 Balance Textbox       

7 Remarks Textarea Alphanumeric     

 

 

 

 

 

 

 



1.1.10 Asset Details 

On cliking on “Asset Details” tab list of Asset Details will be displayed. 

 

 

Figure : Asset Details List 

1.1.11 Check List 

On clicking "Check List" tab a list of questionnaire will be displayed. Check list is to make sure that all the 

mandatory details required for e-filing the case are taken care of. In Check List tab the details furnished 

by the user are shown as "Yes". The mandatory details but not furnished are shown as "No". User can 

modify the details to "Yes", "No", "NA" 

 

 

Figure : Check List 



1.1.11 Summary 

Summary describes the brief of the information filled in the petition under process of e-Filing. User 

Clicks on the “Summary” tab and information is displayed related to the case in process of e-filing. User 

selects to whom the intimation is to be sent – Petitioners, Respondents, Petitioner Advocates, 

Respondent Advocates or all.  

Before filing user has to agree to the terms and conditions. On clicking “Print” button user can take a 

summary print in pdf format. 

On clicking “File Petition” button, system checks that all the mandatory forms should be filled. A popup 

is displayed showing that a petition will be submitted to MPERC and a diary number will be generated 

and filing user will not be able to modify petition further, On submitting a petition a Diary Number is 

generated and intimation will be sent to parties as selected. 

 

 

 



 

Figure : Summary 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



2. Admin 

 

2.1 Asset Master 

On clicking "Asset Master" option under "Admin" menu, list of assets will be displayed. The admin of 

an organization will only be able to add assets / units. 

 

 

Figure : Menu -> Admin -> Master -> Asset Master 

 

 

Figure : Assets List 

In the above list region wise, petition type wise assets / units will be displayed. User can delete 

existing asset by clicking on "Delete" link button, provided against every asset. 



To add a new asset / unit click on "Add Asset / Units" link (as shown in above figure). On clicking 

"Add Asset / Units" following screen will be displayed :- 

 

 

Figure : Add Asset 

 

Fields on the Form : 

 

Sr.No Field Name Display  Type Data Type 
Mandatory 

Remarks Remarks 

1 Asset For Dropdown List Character Yes   

2 Project Name Dropdown List Character Yes   

3 
Asset/Element Name 
(Refered As) Textbox Alphanumeric     

4 Asset/Element Details Textbox Alphanumeric     

5 Asset Type Dropdown List Character     

6 Element Type Dropdown List Character     

7 Capacity (in MW) Textbox Numeric     

8 
Investment Approval 
Date Calender Numeric     

9 IDC Textbox Numeric     

10 Initial Cost Approved Textbox Numeric     

11 Actual Cost Project Textbox Numeric     

12 Approved By Dropdown List Character     

13 Cost Overrun Reason Dropdown List Character     

14 IEDC Textbox Numeric     



15 Revised Cost of Project Textbox Numeric     

16 Cost Overrun (% age) Textbox Numeric     

17 
Proposed/Actual 
Completion Date Calender Numeric     

18 Anticipated DOCO Calender Numeric     

19 Actual DOCO Calender Numeric     

20 Time Overrun (months) Textbox Numeric     

21 Revised DOCO Calender Numeric     

22 Cutt-off Date Calender Numeric     

23 Time Overrun Reason Dropdown List Character     

24 Remarks Textarea Alphanumeric     

25 Add More 
Dropdown List 
& Textbox Character     

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



2.2 Generation Status/Project Master 

Admin can add Generation Station / Project, by using this option. On clicking "Project Master" 

option under "Admin" menu, list of region wise generation station is displayed. The admin of an 

organization will only be able to add assets / units. 

 

 

Figure : Admin -> Master -> Project Master 

 

To add a new project / generation station click on "Add Project / Station" link (as shown in figure). 

 

 

Figure : Project/Generation Station List 

 



On clicking " Add Project / Station" following screen will be displayed : -  

 

 

Figure : Add Project/Generation Station 

 

Fields on the Form : 

 

Sr.No Field Name Display  Type Data Type 
Mandatory 

Remarks Remarks 

1 For Dropdown List Character Yes   

2 Project/Station/Line Textbox Alphanumeric Yes   

3 
Project/Station/Line 
Scope Textarea Alphanumeric Yes   

4 
Investment  Approval 
Date Calender Numeric     

5 IDC Textbox Numeric     

6 Initial Cost Approved Textbox Numeric     

7 Actual Cost of Project Textbox Numeric     

8 Approved By Dropdown List Character     

9 Cost Overrun Reason Dropdown List Character     

10 IEDC Textbox Numeric     

11 Revised Cost of Project Textbox Numeric     

12 CostOverrun (% age) Textbox Numeric     

13 
Proposed Completion 
Date Calender Numeric     

14 Time Overrun (months) Textbox Numeric     

15 Time Overrun Reason Dropdown List Character     



2.3 Respondent Mapping 

 

 

Figure : Admin -> Master -> Respondent Mapping 

 

On clicking "Respondent Mapping", list of registered users already mapped as respondent is 

displayed. 

 

 

Figure : Mapped Respondent List 

 

 



To map more respondents, click on "Map Respondent".  

User can delete mapped respondents by clicking on "Delete" link button, provided against every 

record.  

On clicking "Map Respondent", list of respondents will be displayed. User can select one or more 

respondent and map it with the petitioner. Figure: Respondents list.  

On clicking "Save" button, selected respondents will be mapped with the petitioner and control will 

come back to mapped respondents list. 

 

 

Figure : Select Respondent to be Mapped 

 

 

 

 

 

 

 

 

 

 

 



2.4 Payment Details  

User Clicks on the Admin – Master – Payment Details on the main menu. List of UTR already filed by 

the admin is displayed. 

 

 

Figure : Admin -> Master -> Payment Details 

 

 

Figure : UTR List 

 

 

 



To add new UTR, user clicks on add UTR link. On clicking "Add UTR" UTR details screen will be 

displayed. 

 

 

Figure : Add UTR 

 

User fills the mandatory details and save the form. The status of the entered UTR is set to pending. 

All the pending UTRs are displayed on the MPERC admin dashboard. MPERC Admin verifies the 

receipt of payment by the organization who has submitted the UTR. MPERC admin sets the status to 

verified. 

 

Sr.No Field Name Display  Type Data Type Mandatory Remarks Remarks 

1 Mode of Payment Dropdown List Character Yes   

2 
RTGS-UTR No/NEFT-
Ref No Textbox Alphanumeric Yes   

3 Amount Diposited Textbox Alphanumeric Yes   

4 Bank Name Textbox Alphabets Yes   

5 Deposited Date Calender Numeric Yes   

6 Branch Name Textbox Alphabets Yes   

 

 



 


